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SYLVAN TOWNSHIP 

 

REGULAR PLANNING COMMISSION MEETING MINUTES 

September 11, 2025 7:00 PM 
                                                                      (Recorded for Transcription Purposes Only) 

      

CALL TO ORDER/PLEDGE OF ALLEGIANCE/ROLL CALL: Chair Dave Johnson called 

the meeting to order at 7:00 PM and the Pledge of Allegiance was said. Roll Call: Vickie 

Kettlewell, Terry Quick, Dave Skogen, Scott Hendrickson, Chair Dave Johnson, Board Liaison, 

Greg Bennett and Deputy Clerk, Colleen Putnam. The sign-in sheet is attached. 
 

Agenda: Vickie Kettlewell moved to approve the amended agenda, seconded by Dave Skogen 

and the motion carried.  
  
Minutes: August 14, 2025 PC Meeting amend/approve: Scott Hendrickson moved to 

approve the minutes, seconded by Vickie Kettlewell with Terry Quick abstaining and the 

motion carried.  
 

Public Input:  

 Jon Smith and other family members: Jon is present regarding a letter he received 

from the Town Board concerning all the vehicles on his property and the possible environmental 

issues. The letter stated he had until Sept. 30, 2025 to show some progress on his parcel or come 

in for a business permit. The Planning Commission members discussed with Jon that his parcel 

would be considered a junk yard and the Township’s Ordinance doesn’t allow junk yards in 

residential areas. After further discussion it was decided he wouldn’t meet Cass County’s 

Ordinance either. After discussion with Jon he stated he could start removing some vehicles and 

possibly do some screening. After further discussion it was decided for Jon to attend the next 

town board meeting on September 18, 2025 and bring a plan showing his intentions and a 

timeframe he would like to work with. Greg Bennett stated he would start the conversation with 

the Board and let them know what was decided at the Planning Commission meeting. 
   

Correspondence Received:  

 Cass County Permit Log – August 2025:  There were 6 building permits, 2 SSTS permits, 3 

shoreland alteration permits and 2 variances for the month of August. 

Cass County Site Visits for variances: 

 Jason Lind: Submitted an application to build a residential structure at no less than 120 

ft. from the Crow Wing River, Cass County Ordinance states it should be 150 ft. from a Forested 

River therefore a variance is needed. Dave Johnson and Dave Skogen from the PC went to the 

site visit and gave this recommendation to the Board: Given the 150-foot setback requirement 

from the Crow Wing River and the setbacks from the cul-de-sac on the River Glen plat, there is 

not adequate room for the proposed home. 

The applicant has proposed a variance to a 120-foot setback from the river. It is the opinion of 

the site visit representatives from Sylvan Township that if the applicant can provide a plan to 
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Cass County ESD staff that ensures stormwater runoff will be directed away for the river the 

variance should be granted. 

 Travis VanVickle: submitted an application to build a residential structure no less than 

64 ft. from the Gull River, Cass County Ordinance states it should be 100 ft. from a Tributary 

River therefore a variance is needed. Dave Johnson and Dave Skogen from the PC went to the 

site visit and gave this recommendation to the Board: Due to a water leak the existing home has 

been rendered uninhabitable.  The applicant has proposed replacing the existing dwelling with a 

new structure that is 73% larger than the existing cabin. The need for the variance request is due 

to the fact that the setbacks for this peninsular lot are intersecting leaving no area to legally build.  

The site visit representatives from Sylvan Township recommend granting the variance. The 

proposed footprint reduces the encroachment of the existing structure on the east side by 

approximately 3 feet.  Most of the additional square footage is toward the garage and not toward 

either shoreline. Since this property drains sharply toward the water on either side it is our 

recommendation that particular attention should be directed to the stormwater management plan 

to minimize impact on the Gull River.  

  

Correspondence Sent: None  

 

Reports:  

Greg Bennett, Town Board Liaison: Items discussed at previous 2 Board meetings: 

1. Discussion on the Anderson Brothers CUP for their pit area. A public hearing was 

set for Sept. 18, 2025 at 6:00 p.m. before the regular board meeting. 

2. Sylvan Township had fraud happen at the cost of $40,000. It happened with Wolf 

Tracks who was the contractor with the solar panels, their email and quick books had 

been compromised. It has been reported and working with the Sheriff’s office and 

the FBI. 

3. The Board approved Zubeyde’s extension regarding the internship with the next 

grant cycle. 

4. Ryan has been out doing brushing and other road work. 

5. Getting quotes for sidewalk, new garage doors and cement in the smaller shed. This 

would be paid through a grant. 

6. The Town Board would like the Planning Commission to look at the Special 

Vehicles Ordinance regarding golf carts. 

 

 Previous Board Minutes: You received in your packets, please read them over for your 

information. 

 

Old Business:  

Comp Plan: Vickie worked on the introduction section and after further discussion it 

was decided to look over all the revisions at the next meeting since it has been awhile since we 

worked on the Comp Plan. Copies will be sent out by email and a hard copy will be on the table. 

 

Sylvan Park: Dave stated on Tuesday, Sept.16,2025 he will be at the park with Cal 

Disterhaupt. They will be planting a tree, replacing the bricks that were disturbed, taking the dirt 

from the tree planting and put that as a base by the kiosk, will be cleaning the picnic area and 

roads. There will be topsoil placed in areas and also mulch. There was discussion regarding 
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building a box and attaching to the kiosk that people can make notes to leave after they have 

visited the park. Terry Quick stated he would work on the box. An email will be sent to the 

Sylvan Park committee informing them of this and asking for volunteers. They will meet at 8:00 

am. 

 

Sylvan STR Ordinance: Just need to work on the numbering for the ordinance changes. 

 

New Business:   

 Road and Driveway Ordinance: There was discussion at the Town Board meeting 

regarding 2 driveways that had easements but needed to put a driveway in that spot. Cass 

County’s Land and Use Ordinance states there needs to be a ten (10’) setback off the property 

lines for the start of a driveway. There is nothing in Sylvan Township’s Ordinance regarding this. 

The Planning Commission members will need to look over the driveway section and add the 

verbiage. 

 Golf Gart – Special Vehicle Ordinance: The Town Board wants the Planning 

Commission to look at this ordinance due to Cass County’s ATV Ordinance that discusses golf 

carts. There is not a lot of control on golf carts so the Planning Commission needs to look this 

over to see if there are any changes that need to be made. 

  

 Annual Reviews:  

None    

                    

Announcements: Read 

 

Adjournment: Terry Quick moved to adjourn, seconded by Vickie Kettlewell and the motion 

carried with the meeting being adjourned at 8:25 PM.  

 

Minutes submitted by: 

Colleen Putnam 

____________________________ 

Colleen Putnam, Deputy Clerk 

 

 

PC member Terry Quick approved the minutes, seconded by Dave Skogen and the motion 

carried.  

 

Date: 10-9-25 


