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ALL NUMBERING AND SECTIONING IS NEW – REARRANGED ORDINANCE AND ALL WORD CHANGES IN RED THROUGHOUT.

ORDINANCE NO. 2023-01

SYLVAN TOWNSHIP SHORT-TERM
RENTAL ORDINANCE

SYLVAN TOWNSHIP
CASS COUNTY, MINNESOTA


Section 1: Intent, Purpose & Objectives
A. Intent. To establish and regulate the Short-Term Rental of property within Sylvan Township.
B. Purpose. The purpose of this section Ordinance is to allow Short-Term Rentals, where appropriate, while mitigating impacts upon surrounding properties by implementing balanced regulations to protect the general public health, safety and welfare. Sylvan Township homeowners have a reasonable expectation to enjoy their property without interference from short-term renters.
C. Non-Transferable.  Annual Short-Term Rental permits are non-transferable, and any such permit shall automatically terminate upon the sale or other conveyance of the property.
D. No Vested Right.  Annual Short-Term Rental permits issued under this section Ordinance constitute a revocable, limited right.  Nothing herein shall be construed as granting a vested property right in the Short-Term Rental of the property.

Section 2: Definition, Issuance & Restrictions
A. Definition - Short-Term Rentals of Property. Any rental for less than thirty (30) days is considered short-term and therefore requires a permit in Sylvan Township. A Short-Term Rental will be comprised of one (1) rental structure if there is more than one structure at the property, a Conditional Use Permit (CUP) is requiredwill be needed. A single Short-Term Rental unit listing may utilize up to two (2) structures on the same parcel. 
B. Issuance: Short-Term Rental permits shall be issued administratively by the Short-Term Rental Authority designated by Sylvan Township Board. The Sylvan Township Board of Supervisors may place conditions on the permit that they determine are reasonable and appropriate. Every Short-Term Rental permit is conditioned on compliance with the standards and requirements of this section, this Ordinance, and all applicable federal, state, and local laws, rules, regulations, and ordinances. Each Short-Term Rental permit shall indicate the number of bedrooms which are on the property, as determined at the time of application. No property may be rented to any number of individuals greater than the structure’s bedroom and septic capacity. Applications must be submitted by November 1st two (2) weeks prior to the next Planning Commission meeting at which time the Planning Commission will make a recommendation to the Sylvan Township Board for final determination.
C. RestrictionRequirements. It is unlawful for any person to use property for a Short-Term Rental unless it complies with all provisions of this Ordinance. Owners are only allowed one (1) Short-Term Rental unit in Sylvan Township. The owner must be compliant with all Sylvan Township and Cass County taxes at the time of application.
D. Rental Restrictions. Permitted Short-Term Rentals in Sylvan Township are restricted to a maximum of 180 nightly rentalsnights of rental per year.

Section 3: General Standards 
The following general standards shall apply to all annual Short-Term Rental permits issued under this sectionOrdinance. Failure to comply with the general standards in this ordinance, or any other provision in this sectionOrdinance, may result in the revocation of the Short-Term Rental permit as provided in this sectionOrdinance. Any changes made to a Short-Term Rental shall be reported on the next Annual Permit Application.
A. Annual Permit Application and Fee. An application for an annual Short-Term Rental permit must be submitted on the form prescribed by the Sylvan Township Board of Supervisors. To be considered complete, the application must contain all the information requested on the application form and all the following: permit fee. The application for a permit shall not be deemed complete unless it is accompanied by payment in full of the required annual short-term rental permit application fee. The permit application fee amount will be as determined by the Sylvan Township Board in itstheir fee schedule.	Comment by Clerk: Combined old section 2.2.1. & 2.2.2.
B. Site Plan. A site plan, drawn to scale, showing locations and dimensions, of clearly marked property lines, parking, driveways, garbage disposal, all structures and outdoor recreational areas that guests will be allowed to use; which shall include, but are not limited to, deck/patio, barbeque grill, recreational fire pit/ring, pool/hot tub or sauna, and any other information which may be reasonably required by the Sylvan Township Board of Supervisors to evaluate the permit request.:
1. Shoreland Setback. Short-Term Rentals of existing homes must achieve at least 100% of shoreline setbacks required by Cass County. No variance to setback requirements shall be granted for new construction of a Short-Term Rental. Short-Term Rentals also must meet impervious surface and side lot setback requirements of the Cass County Land Use Ordinance.
2. Parking / Vehicles. A parking layout must accompany the application as part of the site plan. At a minimum, at least one parking space shall be provided for each bedroom up to three (3) bedrooms. Properties with four (4) or more bedrooms shall have the number of parking spaces equal the number of bedrooms, minus one space. It is the owner’s responsibility to arrange for off-site parking for excess cars and trailers when needed. All parking must be two (2) feet off the roadway. Parking shall not encumber the minimum greenspace requirements for that particular zoning district and no on-street parking is allowed for guests. Parking must be setback by a minimum of 5’ from a property line.
3. Garbage Disposal. All garbage must be kept in suitable containers that are stored out of view of a public street (unless the night prior to the pickup day) and shall be disposed of at least once a week or as guests depart the property.
4. Watercrafts Launching. Any trailered watercraft (jet ski, boat, pontoon, etc.) owned by the renter must be launched from a DNR boat launch.  If a DNR launch is not available, it may be launched from a private DNR approved launch. At no time shall a watercraft be launched from the rental property. Information relating to AIS shall be prominently displayed in each short-term rental unit to help prevent the spread and introduction of AIS. A sample form shall be provided by Sylvan Township. A brief statement regarding preventing the spread of AIS which will be provided by Sylvan Township, must be provided to all occupants in advance of when they arrive to the property. This can be done via email, website posting, direct mailing or any other comparable means.
C. Floor Plan. A floor plan of the home, which shall identify those rooms which will be used as guest bedrooms. Dining rooms and kitchens shall not be counted or used as a guest bedroom. In each bedroom and any room used for sleeping, show the dimensions of egress windows on the drawing and the style of window (double hung, sliding or casement). Two One  (21) forms of egress window or exterior door will be required to be considered a legal bedroom.
1. Number of Bedrooms. "Bedroom" means, an area that is (A) - a room designed or used for sleeping; or (B) - a room or area of a dwelling that has a minimum floor area of 70-square feet with access gained from the living-area or living-area hallway. Architectural features that affect the use as a bedroom under this item may be considered in making the bedroom determination. No permittee shall advertise the property as containing any more than the number of bedrooms identified in the Short-Term Rental permit. The number of bedrooms, as indicated on the permit, shall be used for all calculations required herein.
D. Occupancy. Maximum occupancy will be based on two (2) adult people per bedroom or the number compliant with septic capacity, whichever is smaller. "Bedroom" means, an area that is (A) - a room designed or used for sleeping; or (B) - a room or area of a dwelling that has a minimum floor area of 70 square feet with access gained from the living-area or living-area hallway. Architectural features that affect the use as a bedroom under this item may be considered in making the bedroom determination. Children under three (3) years of age do not count in the total number of people. 	Comment by Clerk: Moved up one section
1. Additional Occupancy.  Occupancy by use of recreational vehicles, travel trailers, yurts, tents, accessory structures, garages, boathouses, pole barns, sheds, fish houses or similar structures is not permitted, including commercial buildings.
2. Pets. All pets must be on a leash or under direct control of the owners.  No pets will be allowed to enter a neighboring property.
E. Contact Information. The owner shall keep on file with the Township the name and telephone number of the contact person who shall be responsible for responding to questions or concerns regarding the operation of the Short-Term Rental. This information must be kept current. This information shall be posted in a conspicuous location within the dwelling unit. The contact person must be available to accept telephone calls at all hours that the Short-Term Rental is rented and occupied. The contact person must have access to the rental unit and be able to respond to the Short-Term Rental within sixty (60) minutes to address issues or must have arranged for another person to address issues within the same timeframe. The requirement for identifying a contact person applies to each person or entity making arrangements for renting a given Short-Term Rental.
F. Display of Permit. Each permittee shall post or publish their annual Short-Term Rental permit number upon all print, poster, or web advertisements offering the property for Short-Term Rental.
G. Guest Disclosures. Each permittee shall provide a written disclosure to each Short-Term Rental guest.  Such written disclosure shall include, at a minimum, the following information:
· Name, phone number, and permanent address of the owner; and operating lessee or managing agent/representative.
· The maximum number of guests permitted to stay at the property pursuant to the Short-Term Rental permit.
· The maximum number of vehicles permitted to be parked upon the property, as well as a visual display showing the permitted parking locations on the property. 
· A visual display along with a staked-out area showing where the property’s septic system is located, if not served by municipal services, to reduce the potential of system damage.
· Property rules related to use of outdoor features such as decks, patios, grills, recreational fires, pools, hot tubs, saunas, and other recreational facilities; and all rules required by the MN Department of Health must be visible.
· Notice that all applicable ordinances will be enforced by the Cass County Sheriff’s Department, including reduced noise levels between 10 PM and 7 Am per the noise decibels section below.
H. Signage / Lighting. Signage for the rental property must not exceed 12 sq. ft. and must remain unlighted.  
I. Outside Lighting. All outside lighting on the rental property must be down lighting. Existing lighting must be converted to down lighting.
J. Noise Decibels. The Short-Term Rental will not produce noise above 60-decibels at the property lines. Quiet hours are between 10 pm to 8 am, Sunday through Thursday; and 12 am to 8 am, Friday and Saturday. The owner of the Short-Term Rental unit is expected to enforce this rule. Failure to do so may result in enforcement action.
K. Noise Monitoring. All Short-Term Rentals must implement a Township approved noise monitoring system, such as NoiseAware.
Section 4: Annual Permit Requirements
A. Permit Renewal. Annual Short-Term Rental permits expire on December 31st each year regardless of when it was issued in the year. No Short-Term Rental of a property may occur in the subsequent year until a new annual Short-Term Rental permit has been issued for that year. At the time of renewal, each Short-Term Rental must comply with Sylvan Township’s most current Short-Term Rental Ordinance. Renewal applications must be initiated two (2) weeks prior to the November Planning Commission meetingsubmitted by November 1st each year.
B. Water Test. Water must be tested annually from an accredited laboratory prior to permit renewal with the test results for nitrate-nitrogen and coliform bacteria. Water qualities must meet MN Department of Health standards for consumption for all ages.
C. Proof of Insurance. Sylvan Township requires all owners to carry one million dollars ($1,000,000.00) of Liability Insurance. A Certificate of Insurance will be required prior to issuance of the permit.
D. Building and Safety CodesInspection. The dwelling unit must meet all residential building and safety codes and must be inspected annually by the MN Department of Health within 12 months prior to the permit renewal application date.
E. Fire Inspection. Owner is required to have a walk through by the Certified Pillager Area Fire Department Chief during the permitting and renewal processesat initial permit or with renewal application.
F. Guest Records. Each permittee shall maintain a guest record for the property available upon request by the Township Board for up to three (3) years.  At a minimum, such guest record shall include the following information on all guests staying at the property:
· Name
· Address
· Phone Number
· Number of Guests and number of pets per stay
· Dates of use
· Number of watercrafts supplied by renters
G. Annual Report. Each permittee shall annually provide the Township with a written report at the end of every calendar year.  The report shall include the number of guests; number of rental nights; number of watercraft and number of pets during the calendar year. Other items may be required in the future. 
H. Premise Inspection. The owner agrees that the Short-Term Rental Authority designated by the Township may enter premises to confirm compliance as a condition of getting permit.
1. Additional Inspections. Sylvan Township may conduct random ongoing compliance inspections of every Short-Term Rental property.

Section 5: Subsurface Sewage Treatment Systems (SSTS)
A. The Short-Term Rental unit must be connected to an approved SSTS or served by a central sanitary sewer system.
B. A valid Certificate of Compliance must be provided with each license application, which is a certificate that was issued on a new septic system installed within the past five (5) years OR a copy of a passing compliance inspection form that was performed within the past three (3) years.
C. Holding tanks may be allowed for rental units provided that the following requirements are met:
1. A state licensed SSTS designer has determined that there is no suitable location on the parcel for a drain field
2. The holding tank(s) are sized for the number of bedrooms according to the Cass County SSTS Ordinance and Minnesota Rules 7080.
3. An electronic alarm with a light and buzzer shall be installed notifying occupants that the holding tanks are at capacity. The alarm shall have the capability to send a notification to the Owner/Owner's authorized agent when an alarm is triggered. Information shall be posted in the rental unit with whom to contact should the alarm be triggered.
4. Existing manual bobber alarms must also remain as a redundant alarm.
5. The property must obtain a Residential Operating Permit, and a contract with a state licensed septic maintainer to pump out the holding tanks must be submitted each year for license renewal including pumping records from the previous year. Pumping records shall not be required for the initial license application.
D. The SSTS shall have a design flow of 75-gallons of water per person per day.
Section 6: Enforcement Measures
A. Enforcement and Permit Revocation. In the event of a violation of this Ordinance as determined by Short-Term Rental Authority designated by the Township, the owner will be notified, and a period of thirty (30) days will begin to request a hearing for dispute of claim.  The first substantiated and relevant complaint or violation shall be an administrative fine of $200. The administrative fine for the second violation shall be $400. The administrative fine for the third/final violation shall be $700. In addition, upon a finding that a permittee has violated a provision of this Ordinance or the Sylvan Town Board of Supervisors on three (3) separate occasions within a twelve (12) month period, the Board of Supervisors may revoke the annual Short-Term Rental permit.  Prior to such revocation, Township staff will mail written notice of the permit violations to the permittee. The permittee shall have ten (10) business days to request a hearing regarding such revocation before the Board of Supervisors. Failure to request such a hearing shall constitute waiver of the right to be heard on such revocation.  If a timely request for a hearing is received, the Board of Supervisors shall hold a hearing at a regular scheduled Board meeting, provide the permittee with an opportunity to be heard, and shall then act on whether to revoke the annual Short-Term Rental permit. If the Board of Supervisors does not revoke the permit, they may add conditions to the permit that they determine are appropriate to mitigate further violations. Administrative fines will be assessed on the property taxes of the owner if not paid within ninety (90) days. The billed amount, ifand not paid withing ninety (90) days, shall be added to the property tax roll, and shall constitute a lien against the responsible person’s property which shall be collected and enforced in the same manner as general property taxes pursuant to Minnesota Statue § 366.012 or any other relevant statute. This cost recovery shall be in addition to any penalty, legal or equitable remedy the Township may seek or receive for the violation of this Ordinance. 
1. Effect of Revocation. Upon revocation of an annual Short-Term Rental permit, the permittee shall be ineligible to apply for a new Short-Term Rental permit for a period of twelve (12) months from the date of revocation.
2. Violation. Each violation of any term of this Ordinance is punishable by an administrative citation or misdemeanor. Each day that such violation occurs shall constitute a separate offense. Failure to license a Short-Term Rental is considered a violation. No application will be allowed for six (6) months if found to be in violation.
3. Complaints. All complaints against a Short-Term Rental shall first be directed to the owner or a local contact person. If the owner or the local contact person fails to respond to the complaint, then the complaint shall be addressed to either law enforcement or by the Short-Term Rental Authority designated by Sylvan Township Board. A complaint shall include the type of violation, along with the date and time it occurred. – Any person who makes a false complaint regarding a Short-Term Rental is guilty of a misdemeanor.

Section 7: Effective Date
This Ordinance shall become effective upon its passage and publication as provided by law. This Ordinance shall be in full force and effect immediately following its passage and publication and shall supersede all previous versions. This ordinance was originally passed by Sylvan Township Board of Supervisors on March 6th, 2021, and then recorded with Cass County, MN. Changes and additions to this ordinance were passed on August 3rd, 2023, by Sylvan Township Board of Supervisors, and then re-recorded with Cass County, MN. Another set of changes and additions were passed on ___________________ by the Sylvan Township Board of Supervisors, and then re-recorded with Cass County, MN.


Approved by the Sylvan Township Board of Supervisors this ______ day of ________________, 2026.






______________________________________________
Greg Booth, Chairman of the Township Board	


	Attest


______________________________________________
Jenna Ruggles, Township Clerk/Treasurer		
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